CUMBRIA GOLF PARTNERSHIP
PART-TIME COUNTY DEVELOPMENT OFFICER 

PERSON SPECIFICATION
DEPARTMENT:  Golf Development
JOB TITLE:  Cumbria Golf Partnership – Part Time County Development Officer (CDO)
	
	ESSENTIAL
	DESIRABLE

	KNOWLEDGE:


	Golf (general & administrative structure)

Junior /Adult golf
Sport in general
	Sport development & Government/Local Authority

Sport England 

Educational organisations 

Fundraising & Sponsorship

	SKILLS & ABILITIES:


	Ability to work with professionals & volunteers

Preparation of clear & thorough reports

Ability to gather & assess information

Good communication Skills

Computer literate (Word, Excel, Email, Power point)


	Public speaking

Analytical & problem solving skills

	PERSONAL QUALITIES &

CHARACTERISTICS:


	Self motivation & ability to motivate others

Adaptable & flexible

Good team player

Approachable & friendly

Can deal with the public

Smart appearance


	

	WORK EXPERIENCE:


	Administrative or development  experience
	Prior work in leisure/golf related industry 

Sports development work

Local Authority/Government experience

Prior experience working in an office and/or from home

Experience of being self employed

	QUALIFICATIONS

(EDUCATIONAL AND/OR

PROFESSIONAL):


	GCSE’s or equivalent 


	A-levels or equivalent 

Diploma/Degree

Sports related diploma/degree

	OTHER:


	Prepared to travel/work days / weekends & evenings


	Resident within Cumbria
Valid driver's licence

Involvement with golf
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